


[bookmark: _Toc8129701][bookmark: _Toc8129930][bookmark: _Toc8129943][bookmark: _Toc8131473]SECTION 3: DATA SHEET (DS)
The following specific data shall complement, supplement or amend the provisions in Section 2: Instructions to Proposers. In case there is a conflict, the provisions herein shall prevail over those in Section 2: Instructions to Proposers.
	Ref. Article in Section 2
	
	Specific Instructions / Requirements

	1.
	Scope
	The reference number of this Request for Proposal (RFP) is RFP-YEM-00361-2024-LTA
The services include the supply of PROVISION OF ENGINEERING CONSULTANCY SERVICES (LTA) distributed in the following 3 LOTs.
1- LOT 1: Buildings (new construction /rehabilitation): 
2- LOT 2: Roads (new construction /rehabilitation):
3- LOT 3: Water and Environmental Infrastructure (new construction /rehabilitation): as further described in Section 5 (TOR) of this RFP.

[bookmark: _Hlk7684764]Based on the results of this competitive solicitation exercise, UNDP intends to enter into non-exclusive Long Term Agreement(s) (LTAs) with the successful proposer(s) for the provision of an indefinite quantity of the specified services in support of UNDP’s operations. In the event of UNDP signing Long Term Agreement(s), the following shall apply: 
The successful proposer shall accord the same terms and conditions to any other organisation within the United Nations System that wishes to avail of such terms, after written consent from UNDP.
The expected duration of the LTA is:  1 year with the possibility of extension for up to UNDP additional Two years subject to the Supplier’s satisfactory performance and competitiveness of prices.
LTAs are considered non-exclusive and the estimated volume is based on a forecast of needs and does not constitute a commitment to place orders up to the volume.
UNDP reserves the right to enter into LTAs with more than one supplier and the right to split the award of contracts among the LTA holders if it is in the best interests of UNDP.
The award of a contract under the LTA will be subject to secondary competition among the LTA holders.

	2.
	Eligible proposers
	Proposers from all countries are eligible to participate in this proposal process.

	3.
	Clarification of solicitation documents

	Bidders must send their questions in the system using the messaging feature. Only in case of facing difficulties to register in the system and sending messages, bidder can write to the contact below to request support with the system: UNDP will post the clarifications directly to the system.
Focal Point:  Procurement Unit	
E-mail address: procurement.yemen@undp.org  

Deadline for submitting requests for clarifications/questions:
5 days before the submission deadline

Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.

	
	
	supplemental information to the RFP and responses / clarifications to queries will be posted directly in the system. 


	4.
	Language
	All proposals, information, documents and correspondence exchanged between UNDP and the proposers in relation to this solicitation process shall be in in English Language

	5.
	Partial proposals
	Submitting proposals for parts or sub-parts of the TOR is:
Allowed [The vendor has the right to submit for one LOT. Two LOTs or for all LOTs) as long as meet the evaluation criteria for each LOT.]

	6.
	Currencies
	Prices shall be quoted only in the currency indicated in the system (USD)

	7.
	Duties and taxes
	All prices shall:
Be exclusive of VAT and other applicable indirect taxes.

	8.
	Proposal validity period
	120 days

	9.
	Proposal security
	Required in the amount of [USD 3000 for each LOT]
The proposal security will be in the same currency as stipulated in Article 14:(Currencies). 
Required as per below details. 
LOT 1: US $ 3000
Required in the amount of USD: 3,000.00 (three thousand US Dollars)
Mandatory Requirement – Bid Security should be valid for 150 days from the date of the initial deadline.
Issued in the name of Resident Representative, UNDP Yemen as per the template provided at:
Form:  L - Form of Bid Security or Certified Cheque
UNDP reserves the right to reject any bid security when the information provided above cannot be verified by UNDP. 
Acceptable forms of Bid Security:
☒ Bank Guarantee (See Form L: Bid Security)
☒ Any Bank-issued Check / Cashier’s Check / Certified Check

LOT 2: US $ 3000
Required in the amount of USD: 3,000.00 (three thousand US Dollars)
Mandatory Requirement – Bid Security should be valid for 150 days from the date of the initial deadline.
Issued in the name of Resident Representative, UNDP Yemen as per the template provided at:
Form:  L - Form of Bid Security or Certified Cheque
UNDP reserves the right to reject any bid security when the information provided above cannot be verified by UNDP. 
Acceptable forms of Bid Security:
☒ Bank Guarantee (See Form L: Bid Security)
☒ Any Bank-issued Check / Cashier’s Check / Certified Check

LOT 3: US $ 3000
Required in the amount of USD: 3,000.00 (three thousand US Dollars)
Mandatory Requirement – Bid Security should be valid for 150 days from the date of the initial deadline.
Issued in the name of Resident Representative, UNDP Yemen as per the template provided at:
Form:  L - Form of Bid Security or Certified Cheque
UNDP reserves the right to reject any bid security when the information provided above cannot be verified by UNDP. 
Acceptable forms of Bid Security:
☒ Bank Guarantee (See Form L: Bid Security)
☒ Any Bank-issued Check / Cashier’s Check / Certified Check

Note: 
· In case a bidder is applying for all lots, the bidder may opt to submit one bid security in the amount of US $ 9,000.00 (Nine Thousand US Dollars).
· If the Bid security is not valid for 150 days, the bid will not be considered for further evaluation.
· Personal and uncertified cheques are not acceptable and lead to rejection.
· The Insurance Company Guarantee Certificate is not acceptable.

A scanned copy of Bid Security document must be uploaded in QUANTUM. Bids submitted without Bid Security document(s) will neither be accepted nor be included in the evaluation process.

The original bid security should be handed over to UNDP Yemen Office, before the deadline, at below address:

Attention: Procurement Team
UNDP Address: 
United Nations Development Programme
Street: Beside Sixty Road, near Alawqaf complex
Sana’a, Yemen


	10.
	Alternative proposals
	Shall not be considered.

	11.
	Pre-proposal conference
	Will be conducted
Pre-bid virtual conference meetings to provide clarifications to interested bidders will be organized as follows: 

	Meeting Location:
	Virtual through the TeamViewer Application

	Date:
	24-Sep-2024

	Meeting Time:
	11:00 am Sana’a time



Please use the below meeting link to join the meeting on the date and time mentioned above.

https://teams.microsoft.com/meet/355483445295?p=ZB07MZlxhUYs7jLqG3


The UNDP focal point for the arrangement is: Procurement Officer
procurement.yemen@undp.org


The pre-proposal conference is:
☒ not mandatory

Minutes of the pre-proposal conference will be disseminated directly in the system.


	12.
	Site inspection
	A site inspection will not be held.


	13.
	Instructions for proposal submission
	Proposals must be submitted directly in the online system. 
Allowable manner of submitting proposals:
The Financial Proposal shall be submitted directly in the system only in the “Commercial section” of the requirements and/or line items/deliverables. Non-compliance with this instruction may result in rejection of the proposal received.
· File Format: : PDF files only
· All files must be free of viruses and not corrupted.
· It is recommended that bidders organize and name the files according to the requirements and structure of the bid to facilitate their review content and uploaded in the relevant section as instructed in the system.  
· File names must be maximum 60 characters long and must not contain any letter or special character other than from Latin alphabet/keyboard. 
· Max. File Size per transmission: 30 MB 
· File names must be in English or in the language specified in this document as the bid language. 
· Original Bid Security Document  should be sent to the below address with a PDF copy submitted as part of the electronic submission:                            UNDP Address: Beside Sixty Road, near Alawqaf complex Sana’a, Yemen
· It is recommended that the entire Proposal be consolidated into as few attachments as possible.

	14.
	Deadline for proposal submission
	The deadline for proposal submission is indicated in the Quantum portal. In case of discrepancies between the deadline in the system and the deadline indicated elsewhere, the one in the system prevails.

Click or tap to enter a date.

	15.
	Proposal Opening
	
Public proposal opening will NOT be held


	16.
	Evaluation of technical and financial proposals
	Evaluation will be based on:
☒ Combined scoring method using a distribution of 70%-30%  Technical proposal - financial proposal
The maximum number of technical points is detailed in Section 4: Evaluation Criteria for each LOT
To be substantially compliant, Proposers must obtain a minimum threshold of 70% of maximum points from technical evaluation.

	17.
	Right to vary requirement at time of award
	The maximum percentage by which quantities may be increased or decreased is a maximum twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.

	18.
	Contract award to one or more proposer
	3 or more bidders, as it is Multiple Vendor LTA with Secondary Competition. A contract shall made LOT wise.
Two or more vendors supplying the same requirements. 
Placement of orders is determined through a secondary bidding competition only on price; and award will be made to the LTA holder whose price becomes more cost effective to UNDP at the time of call-off;
In the event that prices offered during secondary bidding by all suppliers happen to be the same, UNDP may divide the service on the complexity of the service but at its own discretion.  
UNDP will make call-off for each request or when necessary.

	19.
	Type of contract to be awarded 
	Purchase Order (PO) – for call offs; Long Term Agreement (LTA) as framework agreement
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html
See Section 6: for sample contract.

	20.
	Expected date for commencement of contract
	17 November 2024
	21.
	Conditions of contract to apply
	UNDP General Terms and Conditions for Contracts
See Section 6.

	22.
	Performance Security
	Not Required


	23..
	Advance payment

	Not Allowed


	24.
	Liquidated damages
	Will be imposed as follows:
Percentage of contract price per day of delay: 0.4%
Max. number of days of delay 25, up to a maximum of 10% of the Contract value after which UNDP may terminate the contract.


	25.
	Other information related to the RFP
	1-Security situation in Yemen is volatile, therefore, the selected contractor shall put in place enough and adequate security measures so as not to delay the required service.                                                                                                                     3- The supplier to commit to the proposed price during the LTA period and to provide the service with high quality and within the agreed delivery period. 



 

